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Individual Employee Risk Assessment - COVID-19.
 Version 5, May 2021.
Purpose of this Risk Assessment:
To ensure effective risk assessment and support for individual employees regarding Covid-19- related exposure.
Version 5 is based on the local prevalence of COVID-19 of 0-99 per 100,000 
In the event of any further increase to prevalence and/or emergence if variants of concern, the risk assessment will be reviewed and further recommended action will be advised and communicated.

Instructions for completion:

· The staff member can independently define their ‘COVID AGE’ by completing the link below in step 3

· This risk assessment can be completed by the staff member with a Line Manager, Supervisor (supported by designated Senior Manager) or Occupational Health Representative.

· Priority must be given to staff with underlying health conditions, from a BAME background, who are pregnant and those age 60 or over.  
· The COVID 19 vaccination should be promoted to all staff.

· The Confidential risk assessment should be recorded and reviewed in 10- 14 days to ensure that any actions have been followed-up.  
· A further risk assessment should be carried out if the staff member has a change in exposure risk, becomes pregnant or has a change in health condition.
· Completion of the risk assessment should be recorded on ESR and a copy sent to HR for personnel files.
· If there is a confirmed outbreak within your area, staff who have a COVID age of 70+  need to be re-assessed.
General:

· For further information, please refer to relevant advice regarding COVID-19 on the Intranet or via Occupational Health.
· It is imperative to adhere strictly to infection control advice including hand hygiene and use of PPE.

Individual Employee Risk Assessment - COVID-19 

	1. Employees details 
Staff Member Name and DOB:

Staff Role:

Date of Assessment:

Manager Name:

Location:

Date of Action Review  

(to check actions have been followed-up within 10 -14 days of assessment)
2. COVID 19 Vaccination details 
Date of 1st dose

Date of 2nd Dose

Make of 1st Dose

Make of 2nd Dose

Location received 1st Dose

Location received 2nd Dose




3. Calculate your ‘COVID AGE’ by completing the questionnaire at this link
https://alama.shinyapps.io/Covid_Age/
4. Use your ‘COVID AGE’ to establish your Clinical Vulnerability Band using the table below:

	COVID AGE
	CLINICAL VULNERABILITY BAND

	85 and above
	VERY HIGH 

	70-84
	HIGH 



	50-69
	INCREASED / MODERATE



	Under 50
	LOW/STANDARD 




5. Adjust your clinical vulnerability by decreasing one band if you have

· previously tested positive for COVID infection, or 

· have received both doses of COVID vaccine

For example if your COVID AGE indicates HIGH Clinical Vulnerability Band, and you have had both doses of vaccine, decrease your band to INCREASED/MODERATE Clinical Vulnerability Band.

IMPORTANT NOTE

If you are prescribed immunosuppression medication or have an immunosuppressive condition (e.g. HIV), please skip Step 3 and instead seek a management referral to occupational health for advice on your personal risk stratification

PREGNANCY

· Less than 28 weeks pregnant – as for Steps 1-3. However, if any underlying health condition, management referral to Occupational Health.
· More than 28 weeks pregnant – automatic VERY HIGH Clinical Vulnerability Band
Please refer to Occupational Health if you are not sure about any aspect of work and risk in pregnancy more information can be found here 

Coronavirus (COVID-19): advice for pregnant employees - GOV.UK (www.gov.uk) 

Updated advice for pregnant women who are working in the NHS and other work settings during the coronavirus outbreak (rcog.org.uk)
	‘COVID AGE’
	CLINICAL VULNERABILITY BAND
	CLINICAL VULNERABILITY BAND WITH ADJUSTMENT ( with COVID 19 vaccination)

	
	
	


6.   Identify your workplace risk based on the definitions in Table 2 below

TABLE 2 – WORKPLACE RISK DEFINITIONS

	HIGH RISK

Working with Covid-positive or suspected-COVID patients where appropriate PPE is available,  

	MEDIUM

High number of different face-to-face contacts  e.g. outpatients and green zones, care homes, social care, training, passenger on public transport

	LOW

Good social distancing, ventilation and hygiene measures e.g. COVID secure offices, commuting by car, bicycle and walking.

	Working from home (WFH)



7. Select the row for your Clinical Vulnerability Banding in Table 3 below to identify the workplace risk levels which would be considered suitable.

TABLE 3 – WORKPLACE RISK SUITABILITY

	CLINICAL VULNERABILITY BAND
	SUITABLE WORKPLACE RISK LEVEL

Prevalence 0-99 per 100,000

	VERY HIGH Vulnerability
	Low
	WFH

	HIGH Vulnerability
	Med
	Low
	WFH

	INCREASED/MODERATE Vulnerability
	High
	Med
	Low
	WFH

	LOW/STANDARD

Vulnerability
	High
	Med
	Low
	WFH


8. Employee Comments: 

	Does the employee have any particular concerns about their health, COVID vaccination or any relevant comments?
If so, please outline below:




9. Applying Reasonable Adjustments To Mitigate Risk:
Consider reasonable adjustments that apply in this case (particularly important where staff are categorised in very high or high clinical vulnerability band).

	Mitigation
	Examples
	Adjustments that apply in this case:

	Move to a lower-risk area

	· Make the work space as COVID secure as possible

· Avoid contact with known Covid-19 positive patients.
	

	Modify duties to consider lower-risk tasks which are likely to be area/ service specific*
	Ask the employee to:

· Undertake/supervise departmental audit projects.

· Review departmental policies and procedures or any outstanding incident reviews

· Undertake audit projects 

*If in doubt re local options contact Service Management.
	

	Limit exposure 


	· Avoid preop/postop care in ICU and wards without higher PPE protection 

· Conduct telephone/virtual clinics action card 62
· Limit to contact with COVID negative tested patients 

· Ensure Touch point cleaning in shared office spaces action card 63

· Ensure Hand hygiene

· Prevent eating/drinking on the ward

· Minimise desk and equipment sharing

· Minimise face to face contact with staff and patients
	

	Enable remote working if possible.


	· Enable virtual attendance at meetings Design and conduct virtual departmental teaching and e-learning

· Enable on calls by remote working

· Enable virtual clinics by remote working


	

	Utilise Appropriate PPE (see point 10)
	
	


If your staff member wants to continue working without reasonable adjustments, regardless of the risk, it is important to record this in section 8 confirming it is their own decision and to keep this under review. 

If your staff member disagrees with the reasonable adjustments offered, try to find some common ground and if necessary escalate to involve HR and OH who can provide support and advice.
10. PERSONAL PROTECTIVE EQUIPMENT:
*Please refer to Public Health England Guidance for appropriate levels of PPE. If the exposure risk is potentially high or unknown, the recommendation would be to assume higher levels of PPE.
	PPE: 

	Ensure staff member is trained to use appropriate PPE.
	Date Training Received:

	Staff member is confident and competent in using appropriate PPE.
	Confirm 

	Staff member is fit tested if required.
	Date Fit Tested /Outcome



	Appropriate PPE is available at all times and Confirm advice given if PPE unavailable

	Confirm

	Ensure the staff member knows appropriate PPE must be used at all times in the hospital setting as per action card 1

	Confirm


11. ACTION PLANNING & REVIEW:

	Please discuss and record actions on the plan below with the employee, noting review date. 


	Is an OH/HR referral is required?

Date Referral Sent :

	Action review date scheduled- ( recommended in 10-14 days)  



	Occupational Health Support
	If you need advice from OH please email Occupational.Health@uhd.nhs.uk attaching the completed risk assessment, your relevant query and contact details for you and the relevant member of staff in subject.

	Once completed provide a copy to the staff member and file in their HR personal file. 

It is the manager’s responsibility to keep this under review:


COVID-19 Risk Assessment Action Plan (All Staff)

	Risk


	Actions
	Responsibility
	Comments/Update/

Target Date
	Date of review & Signature of staff member and manager
	Review outcome

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Staff Member Name/DOB Signature
Risk Score


	Manager Name and area of work:


	Date of Assessment:

Date of Review:
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