
Staff Self-assessment of Skills, Competency and Experience 
This assessment document has been created to help us identify how we can best utilise your experience and skills during this current period of challenge across UHD.  Please be assured that we want to allocate you to the right environment for your skill set and the needs of the ward/department/team requiring your support. You will form part of a team, working together to provide help and support to patients, visitors and staff so there will always be someone to help you or for you to ask. 
Thank you for taking the time to complete this document. Please send this electronic copy to tracy.moran@uhd.nhs.uk
Experience information

	Previously worked in
	Yes/No
	Comments
	
	
	

	Critical / Emergency Care 
	 
	 
	
	Worker Type: 
	Non-Clinical


	Operating Theatres
	 
	 
	
	Hours Currently Work:
	

	In patient wards
	 
	 
	
	Flexibility:
	

	Other (Please specify)
	
	
	
	Recommended Placement:
	

	Special Considerations
	
	
	
	
	


Personal Details and Working Patterns

	Your Details
	Answer
	Comments

	Name
	 
	 Preferred name etc.

	Personal contact details (Mobile number)
	
	

	Current Role/AFC Band
	 
	 

	Location
	 
	 

	Date of birth
	 
	 

	Date of last DBS check
	 
	Any disclosures to be made?

	Managers Permission received?
	
	

	Hours you are currently working per week
	 
	 

	Hours you are willing to work per week
	 
	 

	Shifts/days you are currently working
	 
	 Do you currently work additional bank/agency hours? How much

	Shift patterns you are willing to cover  (early, late, nights, long days, weekends)
	 
	 

	Days you are willing to cover
	 
	 


Skills, Competence & Experience self-assessment 

Please consider each skill/task carefully and for any you COULD manage, try to assess how much training/supervision you would need.  
Could you manage to do the skill or task without supervision, or would you need someone nearby to help you if it was unfamiliar or challenging?

You may feel some tasks are unfamiliar and/or challenging to start with but with some training, supervision and support you will be able to complete these.  For these tasks indicate “direct (D)” supervision in the end column in the table below.

Training available – Mealtime companions, food hygiene, phone admin and only if portering, extra Moving & handling. This is in addition to the usual Mandatory Training on your BEAT VLE. Contact Miriam.lester@uhd.nhs.uk if you need this extra training. 
Please send this electronic copy  to  tracy.moran@uhd.nhs.uk
	Skill/task type 
	Competence 
	Yes/No
	Training required to develop skill/ competence?
	Supervision required: 
Direct (D)
Indirect (I) 
None (N)

	Support/Housekeeping tasks


	Collecting/distributing water jugs
	
	
	

	
	Distributing meals, hot and cold drinks
	
	
	

	
	Assisting patients to eat & drink
	
	
	

	
	Sitting with patients at end of life, hand holding  
	
	
	

	
	Assembling documentation for admission of the patient
	
	
	

	
	Collection/delivery of equipment 
	
	
	

	
	Stock distribution
	
	
	

	
	Answering telephones/taking messages
	
	
	

	
	Bedside cleaning
	
	
	

	
	Bed making
	
	
	


1

